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Descriptiond#id:

PURPOSE
H H

POLICY:
BUR

STANDARDS:

itk

PROCEDURE:

FEfF

To provide an equipment inventory index and cost breakdown history of all major
equipment. The Repair Log is to be used as the basis in determining if a piece of
equipment should be replaced. While this information is structured for a manual
system the same principals should be incorporated in CMMS. The following
information is generally available on computer based Maintenance Management
systems. Where CMMS are used this information should be tracked and reviewed to
identify equipment breakdown and maintenance costs.
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The Chief Engineer is to develop and maintain the Repair Log Program.

S TR R IR giiz H ERE P&

1. A Repair Log Data Sheet will be completed for each piece of equipment
serviced by the Department.
AT H AR ARSI 5 A4 A 0 BN Z A B AE 42 H 75 Bt i f
2. Replacement parts and labor repair costs associated with the repair of
each piece of equipment are to be recorded on the Repair Log record.

SYEBMOR I T8 B2 e N T3 P AL AE 412 H &

3. A Master Copy of the Repair Log Data and Record sheets will be
maintained and kept current.
YEMB H B S AL s T5 B B S R RO A7 R I SN B

4. The Repair Log is to be reviewed annually.
BB N &

1. This policy is to be set up prior to developing the Preventive
Maintenance Program, as the information needed will be extracted
from the repair Log.
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2. Alist of all equipment serviced by the Engineering Department is to be
compiled.

ILGi5E B, B AT LR E B AR B &5 R

3. A Repair Log Data Sheet, as in Figure 1, is to be completed for each
piece of equipment from the list referred above.

#efz SRR, WERIFR, WOy BTS2 08 5 T
SR EE &

4. The Repair Log Data Sheet is completed as follows:
YRR T S S BT
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a. Service - List service provided such as compressed air, exhaust, hot
water, etc.
MR%5 — SRABLIIIRSS R 48 <. HERL PoKEE

b. Type Machine - Describe equipment; such as hot water boiler,
supply fan, laundry dryer, etc.
UGS R — iR 2%, Bkl 3RS HETHLEE

c. Equipment I.D. No. - The equipment identification number is taken
from the equipment schedule that is developed by the design
engineers.

- SSHIRE -
A VR AR S T i AR, BT Al v AR AR
1

d. Location - give the specific area in which the equipment is located,
such as main mechanical room, roof, etc.

Mo — g5 R PN AL B VIR, AU, R TIEE

e. Serial No. - List the serial number, as identified by the equipment
manufacturer.

FPoS — AW FPAS, BFSIS his A f o e

f.  Model No. - List the model number, as identified by the equipment
manufacturer.

S SRS, A AR

g. Make - The name of the equipment manufacturer.

J T - B AR

h. Date Purchased - The date the equipment was put into service (if
available).

R H I - We] AT RE, 5 BB T A BN A A 1 H A

i. Purchase Cost - The equipment cost at the time of purchase (if
available).

KB H] = QR ATEL, 5 BRI f) e 46 3

j. Preventive Maintenance Procedure - The functions and time
intervals.

T MEYEAELE S RE e — WA RE B I (8] 18] B

Function - The specific maintenance items to be performed, as
recommended, and/or specified by the equipment manufacturer.

HkE -
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Interval - The corresponding maintenance time frames for each
specific function, such as weekly, monthly, etc.

AV — A — AN o2 W RE R R4 I 8] (B R, S . B 4%

k. Special Instructions - Instructions of a specific nature particular to
the equipment such as: caution, automatic start, fan controlled by
fire alarm; electrical disconnect is located in adjacent room; supply
Fan is interlocked with exhaust fan and both must be restarted, etc.
ek ] -
XA BORE IR UL, AN, B3RS, KEESIKE, E
FEHRRERE, R2ESHRER, BHERE

1.

Specifications - All applicable data pertaining to the equipment,
such as:

MRS - T 5 i R B, o

Voltage - Voltage in volts.

HLE — AR5 LI

Amperage - Current in amps.
HLLOM L — 2B HLA

Phase - Number of phases.

FABL — AHE

Pressure - Operating pressure in PSI or Kpa.

J 73— #AE A3, SRS St BT AR

Kw - Power developed expressed as KW or HP.

BRELRs — AR ThA, BT TuRr el S fiRoR

RPM - Revolutions per minute.

s 3 PR

Drive - The method of power transmission such as belt, gear,
direct.

Wzhas - sh itk i, infhikss, AR B e E &

Belts - The size and number.

feikas — RF R

Fuse - Type and size.

TRES 22 — M G R

Lubrication - Type oil, grease, etc. as specified by the
equipment manufacturer

I — RS, | E
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Filters - Type and number.
TEAS - KA KR

Fluids - The working fluid of the system such as hydraulic oil,
refrigerant 22, etc.
Wik - KRG TARRA, s, 678772245

NOTE: When complex machinery is involved, it may be necessary to list additional information
on the back of the Repair Log Data Sheet. An example would be a laundry washer using both a
primary and a secondary drive system. In this case, primary and a secondary should be listed on the
front page, and the information concerning secondary systems on the back page. It is of utmost
importance to list as much information concerning the equipment specifications as possible.
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5. A Repair Log Record Sheet, as in Figure 2, must be maintained for each
piece of equipment for which a Repair Log Data Sheet has been

completed.
ez HBds®R, mRPrr, R e el idhE®
BEAT 4E4

6. The Repair Log Record Sheet is completed and maintained as follows:
Yz H SRR T S BOF4ES L E B

a. Equipment 1.D. No. - The equipment identification number.
B IRAING - AR RS

b. Date - The date during which repairs were made.
H Y - 4EE 1 H

c. Work Performed - A description of work performed including parts
and/or materials repaired and/or replaced.

AT AR -
PATI TARRIR, A5 HEA AN B8 e 10 B A/ b R

d. Hours - Total hours required to complete a repair.

/NS B — SE SRS A BTAE 9 R 1]

e. Material - The cost of material and/or parts used to complete a
repair.

YEL — SERRAERZ BT Y IR 8% 1) 2%

f.  Labor - The labor cost associated with a repair.

NI = BB AT 9 H]

g. Cost to Date - The combined total cost to date for material and labor
for all repairs completed.
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10.

124 N IERI B = 325 N IR T 4EEAR SR IR N 6 2

The Repair Log Record Sheet is not to include costs associated with
preventive maintenance. Ensure that all outside labor and materials are
included in addition to in-house labor and materials.

Yefz H L RA UG W 4B 4E T 1 9 . SRS TE A
YRL RN A, R R AR e N A

It is recommended that the Repair Log Data Sheets be inserted in clear
plastic sheet protectors and stored in a three ring binder. The Repair Log
Record Sheet is to be kept adjacent to its companion data sheet within
the binder.

R AEAE H B SRR DR AR BB U1 ORI S v A7 AE = IR Tk
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The Repair Log is to be reviewed annually to determine the following:
LRRAF H R4S H GBI 20 DL T F 50

a. Effectiveness of the Preventive Maintenance Program.

T PEAE A Y3 R 7 (AT 2k

b. Quality of replacement parts.

BHEIFH R

c. Potential for equipment replacement due to the cost breakdown
history.
AR5 5% P40 o 3 S S TR AE R B bl

It is recommended that the Repair Log System be computerized using the
above format. If you have purchased a computerized maintenance
management program, it is to incorporate this policy.
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